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YORKSHIRE COMMUNITY FOUNDATIONS
Third Sector European Regional 

Development Fund (ERDF) Access Fund 

APPLICATION FORM 
pLEASE DO NOT COMPLETE THIS FORM UNTIL YOU HAVE READ tHE OVERVIEW AND Criteria SHEET. 

ONCE COMPLETE, PLEASE RETURN YOUR FORM AND ACCOMPANYING DOCUMENTATION AS FOLLOWS. deadline is 30th November 2010. 
Projects in South Yorkshire 

Karen Alsop
Fund Manager
South Yorkshire Community Foundation
Unit 3 - G1 building
6 Leeds Road
Sheffield
S9 3TY

Telephone: 0114 242 9003 
E-mail: karen.alsop@sycf.org.uk
Projects in North and East Ridings
Jan Norton
Grants Manager
York & North Yorkshire Community Foundation

Primrose Hill

Stamford Bridge

York YO41 1AW

Tel: 01759 377400

Email: office@ynycf.org.uk
Projects in West Yorkshire 

Megan Vickery 

Grants Manager 

Community Foundation for Calderdale

The 1855 Building (first floor) 

Discovery Road 

Halifax 

HX1 2NG

Direct Line: 01422 438739

Email: Megan@cffc.co.uk
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Third Sector ERDF Access Fund

              GRANT APPLICATION FORM
Please make sure you have read the guidance notes first, to make sure you are eligible for a grant.  Please complete the form in TYPE or BLACK PEN, making sure that any hand-writing is easy to read as the form will be photocopied for the Grants panel.  If you need any help or support to complete the application form please contact the relevant person for your area as detailed on the cover sheet. 
1. CONTACT DETAILS

1.1 Name of your organisation  ​​​​​​​​​​​​​​​​​​

1.2 Organisation Address details 

	Address Ln1
	

	Address Ln2
	

	Address Ln3
	

	Post Town 
	
	Post Code
	

	Main Phone
	
	Email
	

	Web Address
	


1.3 Please provide the contact details of someone we can speak to if we have any queries about your application.  They should be knowledgeable about the project and available to speak to us during office hours.  If they are only available at certain times, please indicate below.
	Main Contact Person

(these are the details that will be used for correspondence purposes)

	Title 
	
	Forename
	

	Surname
	

	Role
	

	Daytime Tel No.
	

	Evening Tel No.
	

	When available
	

	Mobile No.
	

	Email
	

	Address Details (if different from Org address)

	Ln1
	

	Ln2
	

	Ln3
	

	Town
	

	Post Code
	


1.4 When did your group start? …………………Month       …………….   Year                

(date of formal registration or establishment).
1.5 What is the structure of your organisation? We support voluntary, community and not-for-profit groups as long as you have charitable, educational or benevolent aims. 

	Unincorporated Association 

□ Yes
□ No  

Registered Charity. 


□ Yes
□ No  

Number …………………………..

Registered Company:


□ Yes
□ No  

Number …………………………..

If yes, please specify type:

□ Company Limited by Guarantee 






□ Community Interest Company (CIC)






□ Company Limited by Shares 
Other type of organisation (please state) 
…………………………..…………………………..……………………
Do you have a constitution or set of rules?  □ Yes
□ No




1.6 How is your organisation managed?  Do you have a Board of Trustees, Directors, Management Committee etc? How often does it meet?
	

	How many people are on your management committee?
	How many full-time paid staff do you have?
	How many part-time paid staff do you have?
	How many volunteers do you have (not including management committee)

	
	
	
	


1.7 Briefly describe the purpose of your group. (Why was it set up, what are your aims and objectives, what key activities / services do you provide, who are the main beneficiaries etc). 
	


2. PROPOSED PROJECT / ACTIVITY 
2.1. What is the name of the specific project or activity for which you are applying for a grant? (This may be the same name as your organisation). 
	


2.2. What specific area will your project / activity benefit?  Please indicate postcodes. (The Access Fund intends to target the more deprived areas of the Region). 
	


2.3. Who else have you consulted with regarding your application i.e. have you made contact with Yorkshire Forward, your local Technical Assistance officer or Business Link? If so, please provide details. 
	


2.4. What stage of development is your project currently at with regards approaching ERDF for support?
□ 
No written plan yet in place 
□ 
Written plan in place, no submission yet made to ERDF

□ 
Expression of interest submitted to ERDF, pending reply

□ 
Invitation received to proceed to Outline Business Plan, currently being prepared 

□ 
Outline Business Plan submitted, pending reply 

□ 
Invitation to proceed to Full Business Plan received, currently being prepared 
□            Application approved

2.5. Project/Plans. Please briefly describe the project for which you are applying for ERDF Access Funding including details of any specific outputs and outcomes you intend to deliver. (An output would be a specific target you might be aiming for, an outcome would refer to the positive impact your project/activity might have).  Maximum 300 words (please use a separate sheet if easier).
	


2.6. Why does your local community need this project/activity?  (What are the issues you are looking to address? Have you done any surveys, had feedback or requests from current users etc? What is the nature of the disadvantage they face? Why is ERDF Access funding required?)
	


 

2.7. What economic impacts will your project have i.e. new jobs, safe guarding jobs, creating a new business or increasing Gross Value Added?  (Remember, we cannot fund retrospectively i.e. projects / activities that have already taken place)
	


2.8. When do you hope to start this project/activity                 ………/…………/………
When do you expect your project/activity to finish           ……   /…………/……….
3. FINANCE AND BUDGET
3.1. Please provide copies of your latest accounts and fill in the boxes below.  
	Total income in last financial year
	From grants
	£

	
	Donations
	£

	
	Trading
	£

	
	Other
	£

	
	Total Income
	£

	Total expenditure in last financial year


	£

	Current unrestricted reserves or savings


	£

	Date of your year end


	


3.2. What is the total cost of the project /activity for which you are seeking ERDF funding? (NB 3.4 below asks for a breakdown of your request for an ERDF Access Fund grant, this section refers to the larger project costs). Have you match funding in place? If not, how much is secured and where from? Or what are your plans to raise the match?
	


3.3. How will the success of this application help you with your ERDF Funding application? 

	


3.4. Budget breakdown summary (including VAT) for what you are applying to the Third Sector ERDF Access Fund.  NB all grants will be between £2,000 - £10,000. Please provide a breakdown of the amount under the following headings. All external products and services should be purchased through an open and transparent process which clearly demonstrates value for money.  We will require 3 written quotes for any single items of expenditure over £2,500. 
	Type of Cost
	Total Project

Cost
	Requested Amount
	Details 

	Staff costs 

e.g.     salaries – bid writing


	
	
	

	Advice Costs
 Please specify


	
	
	

	Operational/Activity costs

e.g.     public consultation

           feasibility studies

           workshops
	
	
	

	Office, overhead costs

e.g.     tele-conferencing

           web-design


	
	
	

	Access to Finance

e.g.     bid writing

	
	
	

	Other costs 

	
	
	

	Total
	
	
	


3.5. If you are successful, we will be making your grant payment by cheque.  Please provide details of your building society or bank. 
	Name of Bank/building society 

Address of Bank/building society 

Account Name

Sort Code




Account Number

Number of signatories required for authorisation of cheques from your account?……………………

If a grant is awarded, who should the cheque be made payable to? ……………………………………



4. BENEFICIARIES 
4.1. Approximately how many beneficiaries will there be

______     ( numeric)
4.2. Primary beneficiaries: Enter into the box below a single option from the list below. This should represent the primary beneficiary group who will benefit from this grant



Other Beneficiary groups who will benefit, (please tick all that apply)

	

	Men
	
	Long term unemployed


	
	Lone parents



	
	Women
	
	Disadvantaged / Low Income
	
	People in Rural Areas

	
	Children & Young People
	
	Refugees / Asylum Seekers
	
	People in Urban Areas

	
	Adults
	
	Ex Offenders and Prisoners
	
	People with general health difficulties (including mental health)

	
	Older People
	
	BME groups **
	
	People with learning difficulty issues

	
	Lesbian, Gay, Bi-sexual & Transgender groups
	
	NEET*


	
	

	
	Others (please state)


	


* Not in Education, Employment or Training
** Black and Minority Ethnic
4.3. Primary ethnic group: Enter into the box below a single option from the list below.                                                     This should represent the primary ethnicity group that will be addressed by this grant


Other ethnic groups who will benefit (please tick all that apply)

	White
	Mixed
	Asian and Asian British
	Black or Black British
	Chinese or other group

	

	British
	
	Black Caribbean and White
	
	Indian
	
	Caribbean
	
	Chinese

	
	Irish
	
	Black African and White
	
	Pakistani
	
	African
	
	Any Other

	
	Eastern European
	
	Asian and White
	
	Bangladeshi
	
	Other Black
	
	

	
	Gypsies & Travellers
	
	Other Dual Ethnicity
	
	Other Asian 
	
	
	
	

	
	Other White
	
	
	
	
	
	
	
	


4.4. Primary Age group: Enter into the box below a single option from the list below.                                            This should represent the primary age group that will benefit from this grant


Other age groups affected, (please tick all that apply)

	
	Early Years (0-4)
	
	Young People (13 – 18)
	
	Adults (26 – 65)

	
	Children (5 – 12)
	
	Young Adults (19 – 25)
	
	Seniors (65+)


5. OTHER DETAILS
5.1. Where did you hear about the ERDF Access Fund e.g. newspaper website, mailshot etc?

	


5.2. It is our policy to publish lists of the groups we have funded, please confirm that this is         acceptable.  □ Yes
□ No. 
We may also get in touch with you to gain more publicity for your work. If you are successful in receiving a grant, we will provide you with further details. 
5.3. It is important, so as not to delay your request, that you enclose the following documents to   support your application.  Please indicate, in the 2nd column, any reason for not including them at this stage and when they might be available. 
	A copy of your constitution /governing document or rules 

	

	Your latest audited accounts 

	

	We will require 3 written quotes for any single items of expenditure over £2,500 


	

	Names of all trustees / directors / management committee members. Please list on a separate piece of paper
	

	Where the delivery of the project involves other partners please give their details

	


If you have the following documents, please indicate tick in the box. We may request them at a later date.  Please do not enclose them with this application at this stage. 
	Health & Safety Policy
	

	Vulnerable Adults Policy (if relevant)
	

	Equal Opportunities Policy
	

	General Insurance & Public Liability Insurance
	

	Business Plan
	

	Development Plan
	

	Feasibility Study
	

	Market Research and / or Marketing Plan
	

	Community Consultation
	

	ERDF Enquiry Form
	

	ERDF Outline Business Plan 
	

	ERDF Full Business Plan
	


SECTION 6: DECLARATION
Terms & Conditions ERDF Access Fund

It is essential that you understand and agree to sign up to the following statements. Please note that if you leave the organisation or can no longer fulfill your responsibilities, or someone else takes over responsibility for the grant on behalf of the organisation, you must inform us immediately. 

· Our signatures confirm our acceptance of the terms and conditions of the grant as they are set out in this document, the application form and the scheme criteria.

· We certify that the information contained in this application is correct and that we are authorised by the organisation to accept these conditions on their behalf. 

· We will only spend the grant for the purposes outlined in this initial application unless we have received written confirmation from the Foundation that we can make a variation of spend. 

· We will purchase all external products and services through an open and transparent process which clearly demonstrates value for money.  

· We will return the end of Grant monitoring report to the Community Foundation by the monitoring due date. 

· We will report on the progress that you make as requested, and understand that officers of the Community Foundation or their auditors may wish to visit you and check your financial and other records.  

· We accept that the Foundation will, under no circumstances, be liable for any damage, injury or loss of any kind whatsoever to any property or persons occurring as a result of activities undertaken with this grant.  

· We will ensure that all necessary insurances, permits and licences have been obtained for any event or project funded by the grant and that the event or project complies with all relevant regulations.

· We will follow the ‘buy recycled guidance’ issued by Yorkshire Forward, regarding use of re-cycled paper for office use.

· We acknowledge we cannot sell or dispose of any equipment or other assets funded or part funded by the Foundation without first receiving written permission.  If any equipment or assets are sold within their working life without such undertaking, the Foundation can ask for a percentage of the original grant to be re-paid. 

· We confirm that the grant will not be used for the provision of services to asylum seekers when those services are inconsistent with immigration laws or Home Office policy.  We understand this includes, but is not limited to: the promotion of work based training to asylum seekers; the provision of employment to asylum seekers unless they are otherwise permitted to take employment; and the provision of services or activities, to asylum seekers, which are intended to assist with the integration of refugees.

· We realise we must keep all financial records and accounts including receipts for items bought with the grant for at least 10 years.  These must be made available to the Foundation if requested.   

· We will report on the progress that you make as requested, and understand that officers of the Community Foundation or their auditors may wish to visit you and check your financial and other records.  

· We give permission for the Foundation to record the information in this form electronically and to contact our organisation by phone, mail or email with regards to this application.

· We will acknowledge the South Yorkshire Community Foundation, Yorkshire Forward and European Regional Development Fund as the Funder on relevant publicity and documents. 

Publicity Helps Everybody

Grassroots IF  = "CCF" "The funding for this grant has come from the Community Champions Fund. This is a fund set up by Department for Education and Skills. It is intended to stimulate and support involvement in community activity. South Yorkshire Community Foundation are administering this fund in South Yorkshire.

" "" 

 IF Grassroots = "NRCC" "The funding for this grant has come from the Neighbourhood Renewal Community Chest. This is a fund set up by the Neighbourhood Renewal Unit at the Department for Transport, Local Government and the Regions. It is intended to stimulate and support involvement in community activity. South Yorkshire Community Foundation are administering this fund in Sheffield.

" "" 

 IF Grassroots = "LNF" "The funding for this grant has come from the Local Network Fund for Children and Young People. This is a fund set up by the Department for Education and Skills. It is intended to benefit children and young people facing poverty and disadvantage. South Yorkshire Community Foundation are administering this fund in South Yorkshire.

" "" 
It will help the Community Foundation if you let other people know we have given you a grant. Why? Because hearing about projects which have received money encourages our donors to continue supporting us, and helps us reach new donors.

Your project can also benefit from publicising our grant. Letting people know that South Yorkshire Community Foundation, Yorkshire Forward and European Regional Development Fund Grassroots IF  = "NRCC" "and Neighbourhood Renewal Community Chest " "" 

 IF Grassroots = "CCF" "and Community Champions Fund " "" 

 IF Grassroots = "LNF" "and Local Network Fund " "" 
is supporting you can give you credibility when you are appealing to other potential donors. This is particularly true if you are a new and relatively unknown organisation.

We will email the logos and guidelines for your use with the offer letter.

This form should be signed by two people from your management / organising committee. We suggest you keep a copy for your own records

Group name__________________________________________________________ 

Application Number: ______________________

Organisation Chair or Secretary

Name (please print) ______________________
Signature _____________________ 

Committee member

Name (please print) ______________________
Signature _____________________ 

Date: ______________________

From time to time the Foundation or ERDF may contact you with information about their activities or pass your details on to other potential funders that might be interested in your project / activity.  If you do not wish to be contacted for these purposes please tick this box .
Project part-financed by the European Union.  European Regional Development Fund
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